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CERTIFICATE COURSES- APPLICATION FORM
	Instructions

	Please complete in BLOCK CAPITALS. Thank you. 


	Course Details

	Course  Name
	

	Course Start Date
	

	Course Fee
	


	Applicant Details

	Title
	

	First Name(s)
	

	Surname/Family Name
	

	Date of Birth
	

	Nationality
	

	Job Title
	

	Company
	

	E-mail
	

	Telephone Number
	Mobile:                                              Other:         

	Permanent Address
	

	
	

	
	                                              Post Code

	How did you learn about the school?
	□ Flyer by mail                        □  Exhibition / Roadshow         □ Friend / Colleague                        □ Careers Advisor                   □ Magazine/Newspaper Advert  (please specify)
□ Website or Search Engine  (please specify) 



	Terms and Conditions

	Cancellation of Course

by Us
	We reserve the right to cancel or delay a course without liability. In these circumstances, delegates can be offered an alternative course, a credit note or full refund. We cannot be held liable for any other expenses incurred by delegates or their companies due to the cancellation. 

	Cancelation of Course by You  and  Refund Policy
	Course fees and deposits are non-refundable.  If a student wishes to transfer a booking to a later course there will be an administrative charge of 25% of the course fee if the request is made more than 6 days before the start date of the original course date, or a charge of 40% of the course fee if it is within 5 working days of the original course date. If that transfer is then cancelled and/or the delegate fails to attend, the full course fee remains payable. If a second transfer is requested this will be treated as a cancellation and the full course fee from the original course will be liable in addition to the new course fee. 

	Other
	We reserve the right to change or improve course content. Any notes & training provided by our Trainers cannot be relied upon for legal interpretation. Neither our Company, its employees, consultants or associates can accept responsibility for delegates actions, or those of other people reading course notes or interpreting the training in litigation, or responsibility for any loss incurred as a result of relying on the training or training notes. If in doubt consult a legal professional.  Only applicants aged 18 and over are accepted on our courses.  Bookings are not considered confirmed until payment is received. Full booking terms and conditions can be viewed at www.hteschools.com 


	Applicant’s Declaration

	I confirm that the information provided is complete and correct. Under the provisions of the Data Protection Act, I agree to the school processing personal data contained in this form for any purpose connected with my studies or my health and safety whilst on the premises for any legitimate reason. I have read and agree to the Terms & Conditions and agree for the school to contact me and to abide by the rules of the school.

Signature (applicant) ____________________________________               Date_________________________



	Payment

	

	By Card

	Card Type
	

	Name as it appears on the Card
	

	Card Number
	

	Expiry Date
	

	Issue Number
	

	3 Digit Security Number
	

	Amount
	GBP £

	Cardholders Signature
	

	Date
	

	By Bank Transfer (or Deposit)

	Bank & Branch
	Lloyds Bank

	Account Name
	HTE Schools Ltd

	Sort Code
	30 97 13

	Account Number
	00458212

	IBAN

(International Bank Account Number)
	GB19LOYD30971300458212

	Branch Identifier Code
	LOYDGB21170

	Payment Reference
	Please use the applicant’s name as payment reference


	Invoicing  
Company invoices must be paid in full prior to the course start date to confirm the course place.

	Company Name (to appear on invoice)
	

	Company Address
	                                           Postcode

	Authorising Manager (Name & Title)
	

	Authorising Manager Email
	

	Company Phone Number
	

	                           Company Fax Number   
	

	Purchase Order Number
	


How to Enrol:

1. Fax the application form with payment details to: +44 (0) 207 511 9202




2. Email the application form with payment details to: admissions@hteschools.com
3. Post: Cheques payable to “HTE Schools Ltd”, to:  HTE Schools, Suite G06, Waterfront Studios, 1 Dock Rd, E16 1AG
Application Queries: admissions@hteschools.com 
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