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BIIAB Level 2 National Certificate for 
Personal Licence Holders

Q: Why do we want or need to achieve this certificate?

Under the Licensing Act 2003, a single system has been introduced throughout England & Wales to regulate the safe supply of alcohol, the provision of entertainment to the public and the provision of late night refreshment.

Under the Act there is a statutory requirement that all retail sales of alcohol must be made or authorised by a personal licence holder.  In addition, premises which are licensed for the sale of alcohol must have a designated premises supervisor appointed.  This designated premises supervisor must be a Personal Licence holder.

One of the statutory requirements for the grant of a personal licence is the possession of a relevant qualification that has been accredited by the Qualifications and Curriculum Authority and by the Secretary of State for the Department of Culture, Media and Sport.

The BIIAB Level 2 for Personal Licence Holders meets both the above criteria and will satisfy one of the conditions necessary to obtain a personal licence.  The course consists of 19 sessions:
Session 1 : The Licensing Act 2003

Session 2 : Licensing Policy

Session 3 : Personal Licences

Session 4 : Procedures for Application and Renewal of a Personal Licence

Session 5 : Duties of a Personal Licence Holder

Session 6 : Licensable Activities

Session 7 : Premises Licence

Session 8 : Operating Schedules

Session 9 : The Designated Premises Supervisor

Session 10 : Temporary Events Notices

Session 11 : Supply of Alcohol

Session 12 : Unauthorised Licensable Activities

Session 13 : Prohibitions for the Sale of Alcohol

Session 14 : Rights of Entry and Inspection

Session 15 : Police Powers to Close Licensed Premises

Session 16 : Protection of Children

Session 17 : Nature of Alcohol and How if Affects the Body

Session 18 : Social Responsibilities in the Retail  Sale of Alcohol

Session 19 : Conduct of Licensed Premises
The Exam

· 40 minutes to complete

· 40 multiple choice questions

· Candidates must answer 28 out of the 40 questions correctly to achieve pass 
The course costs £120.00 per person. This fee covers tutor fees, registration with the BII, examination and certification.
Verification of Candidate Identity

Candidates are required to provide proof of identity immediately prior to the examination.  Please find below acceptable proof of identity documents.

	GROUP A
· Candidates should present one item from Group 
	Code

	· Signed valid passport (any nationality)

· Signed UK paper driving licence

· Signed UK photo card driving licence (photo card & paper part required)

· Valid EU photo identity card

· Valid UK firearms licence

· Personal Licence Card

· Security Licence Issued by the Security Industry Authority (SIA)
	    1

    2

    3

    4

    5

    6

    7


Where the candidates are unable to provide identification from Group A then they must present three items from Group B.

	GROUP B

· Candidates should present three items from Group B
	Code

	· A credit card, debit card or switch card produced by a bank, building society or credit card company which contains the candidates signature provided this is accompanied by a recent statement*

· A Birth Certificate

· Marriage Certificate

· P45 or P60**

· Mortgage Statement**

· House insurance policy at current address**

· Financial Statement e.g. pension**

· Utility bill from current address e.g. gas/electric/telephone – inc mobile contract* (multiple bills acceptable if different services)

· Certificate of British Nationality

· British work permit or visa**

· Addressed payslip*

· Any other document to prove current address e.g. and addressed payslip*, vehicle registration document, NHS card

· Child Benefit book**

· Court summons**

· Letter from Inland Revenue/Department for Work and Pensions/Employment service or local authority (multiple bills acceptable if from different services)

· National Union of Students Card (Full-time students only)

· TV Licence with your name and current address**
	


*
Documentation should be less than 3 months old

**
Issued within the last 12 months
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