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AGENDA
                       One Day Presentation Skills Training Programme


9.15
Introduction.



9.40
The importance of Presentation Skills.

Objective: To highlight the importance of Presentation Skills.
 
10.00
Presentation Style.

Objective: To identify your own Presentation Style.

10.30
Dealing with Anxiety.

Objective: To illustrate how to deal with Anxiety and develop 



Confidence. 


11.00
Coffee.

11.15
Planning a Presentation.

Objective: To demonstrate how to Plan a Presentation.


11.40
Organising a Presentation.

Objective: To show how to Organise a Presentation.

12.00
Visual Aids.

Objective: To illustrate how to develop Visual Aids.

12.30      
Using Visual Aids.


Objective: To demonstrate how to use Visual Aids.


1.00
Lunch.

2.00
Preparing for a Presentation.

Objective: To show how to Prepare for a Presentation.



2.30
Delivering a Presentation.

Objective: To show how to Deliver a Presentation.

3.00
The Impromptu Presentation.


Objective: To illustrate how to give Impromptu
                                                                 Presentations.



3.15
Closing the Presentation successfully.
Objective: To show how to bring the Presentation to a successful Close.

3.30
Tea.

3.45
Summary.

4.00
Role Play.


Objective: To practise the methods.

6.00
Close.

