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ECDL – EXTRA (LEVEL 2 CERTIFICATE)

ECDL Extra is intended to assess the main applications that users require.  It allows individuals to develop their IT skills and enhance their career prospects by developing competency and confidence in a range of IT skills to get the most out of a computer.

Employers are likely to obtain various benefits from providing employees with an opportunity to work towards this qualification, including savings in time and money through increased staff performance, a reduction in IT problems, increased job satisfaction amongst staff and increased staff retention.

Encouraging staff to achieve this qualification demonstrates an investment in people and could potentially aid recruitment.

What qualification will I achieve?
BCS ECDL Extra Certificate

&

Full Level 2 ITQ Certificate

How long is the course?

20 x 3 hour sessions

What are the entry requirements?

You should have previously achieved the BCS Essentials Certificate or equivalent (ECDL Part 1).

How will I learn?

This is an interactive course, each person will be allocated a computer; the tutor will provide guidance through step by step instruction and demonstrations where appropriate.

What subjects will I study?

To obtain this qualification you must successfully achieve the following units:

Word processing software (4 credits)

Spreadsheet software (4 credits)

Presentation software (4 credits)

Improving productivity using IT (4 credits – mandatory unit)
How will I be assessed?

There is a 1 hour assessment at the end of the mandatory unit and a 45 minute test at the end of each other unit.

What opportunities will this lead to?

Achievement of an ECDL Extra is a good starting point from which to build a career and qualification path that can be taken to higher levels:

· E-Type (Level 2 Key board Skills)

· BCS ECDL Advanced (Level 3)

· NVQ Business Administration
(Level 2 or 3)

Are there any additional costs?

There are no additional costs, the quoted fee includes all relevant registration, exam fees and course book(s).
Can I get more information?

If you would like to discuss any aspects of this course, or support available, please contact the Furness Training team:

T: 01229 844836

E: info@furnesstraining.co.uk
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